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📊 Spreadsheets
	Provider
	Course Title
	Duration
	Content
	Benefits
	Link

	Google
	Google Sheets Essential Training
	Self-paced (Approx. 6–8 hrs)
	Covers formulas, data visualization, pivot tables, charts, conditional formatting.
	Equips learners with strong data management and analysis skills, useful for school projects, research, and future careers.
	Google Sheets Course

	Microsoft
	Excel for the Web Training
	Self-paced
	Core Excel functions, formulas, charts, formatting, collaboration tools.
	Builds essential spreadsheet skills for office, academic, and STEM applications.
	Excel Training

	Coursera
	Data Analysis with Spreadsheets (Wharton)
	4 weeks (3–4 hrs/week)
	Practical projects on analyzing data, decision-making, and visualization.
	Gives hands-on experience with real-world data applications.
	Coursera Spreadsheets



📝 Word Processing
	Provider
	Course Title
	Duration
	Content
	Benefits
	Link

	Google
	Google Docs Training
	2–3 hrs
	Formatting, document creation, commenting, real-time collaboration.
	Prepares learners for academic essays, reports, and teamwork.
	Google Docs Training

	Microsoft
	Word for the Web
	Self-paced
	Creating, editing, formatting documents, inserting images/tables.
	Builds professional writing and document presentation skills.
	Word Training



🌐 Website Design
	Provider
	Course Title
	Duration
	Content
	Benefits
	Link

	Google
	Fundamentals of Digital Marketing
	40 hrs (self-paced, with certificate)
	Website basics, SEO, online presence, digital ads.
	Builds digital literacy, valuable for entrepreneurship or online projects.
	Google Digital Marketing

	Squarespace
	Getting Started with Squarespace
	Self-paced (2–5 hrs)
	Website templates, design tools, publishing.
	Helps learners create personal websites, blogs, portfolios.
	Squarespace Learning

	Coursera
	Web Design for Everybody
	6 months (3 hrs/week)
	HTML, CSS, JavaScript coding.
	Gives in-depth knowledge of website development for tech careers.
	Coursera Web Design



🤖 AI & AI Prompting
	Provider
	Course Title
	Duration
	Content
	Benefits
	Link

	OpenAI
	Intro to Prompt Engineering
	Self-paced (1–2 hrs)
	Basics of writing effective prompts for ChatGPT and other AI tools.
	Teaches learners how to think critically, ask better questions, and use AI effectively in academics.
	OpenAI Learn

	Coursera
	AI for Everyone (Andrew Ng)
	4 weeks (3 hrs/week)
	AI concepts, real-world applications, impact on industries.
	Increases understanding of AI’s role in careers, preparing learners for future industries.
	AI for Everyone

	Google
	Introduction to Generative AI
	1 hr
	Fundamentals of generative AI, practical applications, responsible use.
	Gives learners a strong AI foundation, preparing them for advanced AI tools.
	Google AI Training



💻 Coding & Robotics
	Provider
	Course Title
	Duration
	Content
	Benefits
	Link

	Raspberry Pi Foundation
	Introduction to Python
	4–6 weeks (1–2 hrs/week)
	Python programming basics, loops, variables, projects.
	Excellent beginner-friendly introduction to coding.
	Raspberry Pi Python

	Microsoft
	Hour of Code
	1 hr per module
	Block-based coding, Minecraft coding, game design basics.
	Fun, interactive way to learn logic and coding principles.
	Microsoft Hour of Code

	Coursera
	Robotics Specialization (Penn)
	6 months (3 hrs/week)
	Perception, robotics control, robot movement, applied math.
	Prepares learners for careers in STEM, AI, and engineering.
	Robotics on Coursera



🏗️ CAD, Engineering & Architecture
	Provider
	Course Title
	Duration
	Content
	Benefits
	Link

	Coursera
	3D CAD Fundamental
	5 weeks (2 hrs/week)
	Autodesk tools, sketching, 3D modeling.
	Provides essential 3D design skills for engineering and manufacturing.
	Coursera CAD

	Coursera
	Architectural Design Fundamentals
	6 weeks (2–3 hrs/week)
	Basic design concepts, architectural drawing, building design principles.
	Supports learners interested in design, architecture, and civil engineering.
	Coursera Architecture



✅ Mandatory for all learners:
1. Word Processing (Google Docs / Microsoft Word)
2. Spreadsheets (Google Sheets / Microsoft Excel)
3. AI Prompting (OpenAI / Google AI)
✅ Electives (choose based on interest):
· Website Design & Digital Marketing
· Coding & Robotics
· CAD & Engineering/Architecture
· Advanced AI and Data Analysis
⚡ How learners benefit overall:
· Gain real-world digital literacy and tech skills.
· Build strong academic and career readiness.
· Learn to use AI responsibly and effectively.
· Explore personal interests in tech, design, and STEM fields.
· Earn certificates from globally recognized platforms to strengthen future CVs.
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